City of West Hollywood - Rent Stabilization Division

TENANT HABITABILITY PLAN

1. PROPERTY INFORMATION

PROJECT ADDRESS:

PARCEL NUMBER: PERMIT NUMBER (REQUIRED):

(‘N/A’” will not be accepted)
2. LANDLORD INFORMATION

NAME: MAILING ADDRESS:

PHONE: EMAIL ADDRESS:

3. CONTACT PERSON DURING CONSTRUCTION

NAME: TITLE:
COMPANY: ADDRESS:
PHONE: EMAIL ADDRESS:

4. CONTRACTOR INFORMATION

NAME: TITLE:
COMPANY: ADDRESS:
PHONE: EMAIL ADDRESS:

5. WILL HAZARDOUS MATERIAL (EX. LEAD PAINT, ASBESTOS) BE DISTURBED OR ABATED AT ANY TIME DURING
THE PERMITTED CONSTRUCTION PERIOD?

O NO (CONTINUE TO PAGE 2)

O YES, THE CONTRACTOR FOR ABATEMENT OF HAZARDOUS MATERIAL INFORMATION IS BELOW:

NAME: TITLE:
COMPANY: ADDRESS:
PHONE: EMAIL ADDRESS:

The City of West Hollywood cannot guarantee that information provided on this form will be exempt under the Public Records Act.

STAFF USE ONLY

FILING FEE: $100 RECEIVED

This THP application will not be
reviewed without proof of payment

FINANCE CODE: RETA
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City of West Hollywood - Rent Stabilization Division

TENANT HABITABILITY PLAN

6. DESCRIBE THE CONSTRUCTION WORK TO BE PERFORMED AT THE PROPERTY (ATTACH ADDITIONAL PAGES
AS NEEDED)

7. ESTIMATED START AND COMPLETION DATES OF CONSTRUCTION.

FOR NEW APPLICATIONS, APPLICANT MUST ACCOUNT FOR 10 CALENDAR DAYS FOR THE REQUIRED TENANT NOTICING
PERIOD AND 10 BUSINESS DAYS FOR RENT STABILIZATION DIVISION STAFF TO REVIEW PRIOR TO CONSTRUCTION.

FROM: TO:
(M/D/YYYY) (M/D/YYYY)

8. WILL ANY COMMON AREA(S) BE IMPACTED BY CONSTRUCTION, SUCH AS INTERRUPTIONS TO PARKING,
UTILITIES, LAUNDRY ROOM USE, POOL ACCESS, ETC.?

O o

O YES, SEE THE ATTACHED COMMON AREA IMPACT AND MITIGATION FORM ON PAGE 4

9. WILL ANY INDIVIDUAL UNIT(S) BE IMPACTED BY CONSTRUCTION, SUCH AS INTERRUPTIONS TO UTILITIES,
PARKING, BALCONY USE, IN-UNIT CONSTRUCTION, ETC.?

O o

O YES, SEE THE ATTACHED INDIVIDUAL UNIT IMPACT AND MITIGATION FORM ON PAGE 5

10. WILL THERE BE ANY IMPACT ON A TENANT'S PERSONAL PROPERTY, SUCH AS EXPOSURE TO THE
ELEMENTS OR HAZARDS, THEFT, OR MOVEMENT?

O o

O YES, THE MEASURES TO PROTECT THE PERSONAL PROPERTY OF TENANTS ARE AS FOLLOWS:
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City of West Hollywood - Rent Stabilization Division

TENANT HABITABILITY PLAN

COMMON AREA IMPACT AND MITIGATION FORM

See attach sample form for further instructions on how to complete this form.

CONSTRUCTION WILL BE PERFORMED AT THE PROPERTY IMPACTING THE COMMON AREAS AS FOLLOWS:

Description of work/impact
(ex. noise; utility interruptions;
disruption of housing services

Common area Estimated Estimated such as parking/laundry/
impacted start date end date elevator; disruption/abatement

of hazardous materials;
interruption of security/fire
systems; etc.)

Mitigation measures
(ex. dust barriers; sound

mitigation; alternate parking
spots; temporary replacement
services; etc.)

If an individual impact and mitigation form is required, copy the entries above to page 5 for the affected tenants.

NOTICING REQUIREMENTS

Interruptions of services, including but not limited to utilities, laundry, parking, or elevators during the
permitted construction period shall be preceded by written notice no less than 24 hours in advance of
interruption to the service.
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City of West Hollywood - Rent Stabilization Division

SIS

TENANT HABITABILITY PLAN Siewt)

COMMON AREA IMPACT AND MITIGATION FORM

See attach sample form for further instructions on how to complete this form.

CONSTRUCTION WILL BE PERFORMED AT THE PROPERTY IMPACTING THE COMMON AREAS AS FOLLOWS:

Common area

impacted

Estimated
start date

Estimated
end date

Description of work/impact
(ex. noise; utility interruptions;
disruption of housing services
such as parking/laundry/
elevator; disruption/abatement
of hazardous materials;
interruption of security/fire
systems; etc.)

Parking will be unavailable for
tenants during permitted

Mitigation measures
(ex. dust barriers; sound
mitigation; alternate parking
spots; temporary replacement
services; etc.)

Tenants will be reimbursed for
purchase of street parking
permits. For assistance with
purchasing parking permits,

Parking MIDIYYYY MIDIYYYY construction hours (8am — tenants can reach out directly to
5pm) the City’s Parking Division at
(323) 848-6578 or
permitparking@weho.org.
. Parking will be unavailable for Alternative parking spots will be

Parking M/IDIYYYY MIDIYYYY tenants overnight. provided at (insert address)
AS$ monthly rent reduction
will be provided for construction

Parki Storage will be unavailable for | Period for affected tenants only.

arking .
M/D/YYYY M/D/YYYY | tenants through the duration of
Storage g If applicable: Affected tenants will

construction.

be provided with a written notice
at least 30 days in advance
regarding the loss of storage.

If an individual impact and mitigation form is required, copy the entries above to page 5 for the affected tenants.

NOTICING REQUIREMENTS

Interruptions of services, including but not limited to utilities, laundry, parking, or elevators during the
permitted construction period shall be preceded by written notice no less than 24 hours in advance of
interruption to the service.
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City of West Hollywood - Rent Stabilization Division

samPLE

TENANT HABITABILITY PLAN “(poV®)

COMMON AREA IMPACT AND MITIGATION FORM

See attach sample form for further instructions on how to complete this form.

CONSTRUCTION WILL BE PERFORMED AT THE PROPERTY IMPACTING THE COMMON AREAS AS FOLLOWS:

Common area
impacted

Estimated
start date

Estimated
end date

Description of work/impact
(ex. noise; utility interruptions;
disruption of housing services
such as parking/laundry/
elevator; disruption/abatement
of hazardous materials;
interruption of security/fire
systems; etc.)

Parking will be unavailable for

Mitigation measures
(ex. dust barriers; sound

mitigation; alternate parking
spots; temporary replacement
services; etc.)

Alternative parking spots will be

Parking M/DIYYYY MIDIYYYY tenants overnight. provided at (insert address)
Parking / (Area) will be permanently Qiﬁ—be rOVirgggtélllJ);i;en:hfductlon
Laundry room / M/D/YYYY Indefinite removed due to ADU pre : 9
. construction period for affected
Rec room construction.
tenants only.
AS monthly reduction will
be provided for affected tenants
Storage will be unavailable for only.
Parking storage M/D/YYYY M/D/YYYY | tenants through the duration of
ke d construction g If applicable: Affected tenants will
) be provided with a written notice
at least 30 days in advance
regarding the loss of storage.
A minimum 24-hour notice for any
Possible utility scheduled building utility
interruptions / M/D/YYYY M/DIYYYY ADU construction occurring in interruption/shut-off. If there are

shut-offs

carport area

scheduled interruptions/shut-offs
planned, a schedule will be
provided to the tenants.

If an individual impact and mitigation form is required, copy the entries above to page 5 for the affected tenants.

NOTICING REQUIREMENTS

Interruptions of services, including but not limited to utilities, laundry, parking, or elevators during the permitted
construction period shall be preceded by written notice no less than 24 hours in advance of interruption to
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City of West Hollywood - Rent Stabilization Division

TENANT HABITABILITY PLAN

DECLARATIONS

INITIALS

| hereby declare that the information provided in this Tenant Habitability Plan is true and accurate to the
best of my knowledge.

| acknowledge that failure to adhere to an approved plan subjects the construction described herein to a
stop work order, permit suspension/revocation and fines. Continuing violations may result in additional civil
or criminal liability.

| further acknowledge that modifications to an approved plan may be necessary in the event that the scope
of work reported herein is inaccurate or changes.

If temporary relocation of tenant(s) is permitted by law, and necessary and proper under an approved plan,
| attest adequate resources exist to provide any required relocation benefits and that adequate provisions
have been made for orderly, timely, and efficient relocation of displaced tenants pursuant to the terms of
the plan and section 17.52.110 of the West Hollywood Municipal Code (Temporary Repossession for
Authorized Corrections).

CONSTRUCTION SITE MANAGEMENT

| have read and agree to abide by the construction management standards.

NOTICING REQUIREMENTS

| will properly serve notice to all affected tenants as required by Section 17.30.040 of the West Hollywood
Municipal Code no less than ten (10) days prior to the start of permitted construction, unless the plan
includes tenant relocation, in which case the plan shall be served no less than thirty (30) days prior to the
start of permitted construction.

PROOF OF SERVICE

I will provide the City of West Hollywood Rent Stabilization Division with proof of service of the approved
Tenant Habitability Plan within five (5) days of service upon tenants.

| HEREBY DECLARE THAT | AM:

O THE OWNER

O AN AUTHORIZED AGENT FOR THE OWNER OF THE ABOVE REFERENCED PROPERTY

SIGNATURE: DATE:

PRINT NAME: TITLE:

STAFF USE ONLY

REVIEWED BY: DATE:

|:| THP APPROVED |:| THP REJECTED
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City of West Hollywood - Rent Stabilization Division

TENANT HABITABILITY PLAN

INDIVIDUAL IMPACT AND MITIGATION FORM

See attach sample form for further instructions on how to complete this form.
e Complete one form for each impacted unit.

e If any impacts listed on the Common Area Impact and Mitigation Form will affect an individual unit (e.g. parking, storage),

please specify below.
e Serve this sheet on the impacted unit occupant(s) along with the Approved THP.

1. CONSTRUCTION WILL IMPACT THE FOLLOWING TENANCY:

UNIT NUMBER: TENANT NAME:

PHONE NUMBER: EMAIL:

2. THE IMPACTS ON THE TENANCY AND MITIGATION MEASURES ARE AS FOLLOWS:

Description of work/impact Mitigation measures

Estimated | Estimated | (€X. noise; utility interruptions; disruption of (ex. dust barriers; sound mitigation:
alternate parking spots; temporary

replacement services; etc.)

start date end date | housing services such as parking/ laundry/
elevator; disruption/ abatement of hazardous
materials; interruption of security/fire systems; etc.)

3. WILL THE CONSTRUCTION REQUIRE OCCUPANT(S) TO BE TEMPORARILY RELOCATED AT ANY TIME
DURING THE PERMITTED PERIOD?

O NO O YES (COMPLETE AND ATTACH THE TEMPORARY RELOCATION BENEFIT FORM)

NOTICING REQUIREMENTS

Landlord shall give the tenant reasonable notice (24 hours posting or mailed six days prior) in writing of
his or her intent to enter a unit and enter only during normal business hours. The notice shall include the
date, approximate time, and purpose of the entry (Civil Code §1954).
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City of West Hollywood - Rent Stabilization Division
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TENANT HABITABILITY PLAN ph?\“‘NG\

INDIVIDUAL IMPACT AND MITIGATION FORM

See attach sample form for further instructions on how to complete this form.
e Complete one form for each impacted unit.
e If any impacts listed on the Common Area Impact and Mitigation Form will affect an individual unit (e.g. parking, storage),

please specify below.
e Serve this sheet on the impacted unit occupant(s) along with the Approved THP.

1. CONSTRUCTION WILL IMPACT THE FOLLOWING TENANCY:

UNIT NUMBER: 3 TENANT NAME: BARNEY DOE

PHONE NUMBER: (323) 888-888 EMAIL.: DOE.BARNEY@GMAIL.COM

2. THE IMPACTS ON THE TENANCY AND MITIGATION MEASURES ARE AS FOLLOWS:

Description of work/impact Mitigation measures

Estimated | Estimated | (€X. noise; utility interruptions; disruption of (ex. dust barriers; sound mitigation:

alternate parking spots; temporary
replacement services; etc.)

start date end date | housing services such as parking/ laundry/
elevator; disruption/ abatement of hazardous
materials; interruption of security/fire systems; etc.)

Tenant will be provided with a $100 rent
reduction to compensate for the loss of
parking.

Parking space for Unit 1 will be removed permanently

3/14/2026 6/14/2026 as part of ADU construction.

3. WILL THE CONSTRUCTION REQUIRE OCCUPANT(S) TO BE TEMPORARILY RELOCATED AT ANY TIME
DURING THE PERMITTED PERIOD?

@ NO O YES (COMPLETE AND ATTACH THE TEMPORARY RELOCATION BENEFIT FORM)

NOTICING REQUIREMENTS

Landlord shall give the tenant reasonable notice (24 hours posting or mailed six days prior) in writing of
his or her intent to enter a unit and enter only during normal business hours. The notice shall include the
date, approximate time, and purpose of the entry (Civil Code §1954).
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City of West Hollywood - Rent Stabilization Division P\‘
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INDIVIDUAL IMPACT AND MITIGATION FORM

See attach sample form for further instructions on how to complete this form.
e Complete one form for each impacted unit.

e If any impacts listed on the Common Area Impact and Mitigation Form will affect an individual unit (e.g. parking, storage),
please specify below.

e Serve this sheet on the impacted unit occupant(s) along with the Approved THP.

1. CONSTRUCTION WILL IMPACT THE FOLLOWING TENANCY:

UNIT NUMBER: 3 TENANT NAME: BARNEY DOE

PHONE NUMBER: (323) 888-888 EMAIL: DOE.BARNEY@GMAIL.COM

2. THE IMPACTS ON THE TENANCY AND MITIGATION MEASURES ARE AS FOLLOWS:

Description of work/impact Mitigation measures

Estimated | Estimated | (€X. noise; utility interruptions; disruption of (ex. dust barriers; sound mitigation:

alternate parking spots; temporary
replacement services; etc.)

start date end date | housing services such as parking/ laundry/
elevator; disruption/ abatement of hazardous
materials; interruption of security/fire systems; etc.)

The affected tenant will be offered
temporary relocation benefits at the
owner’s expense. Please see attached
Temporary Relocation Benefit Form.

Mold remediation involving drywall removal and
3/14/2026 6/14/2026 containment in applicable areas. Tenant access to the
unit will be limited due to the scope of the work.

The affected tenant will be offered
temporary relocation benefits at the
owner'’s expense. Please see attached
Temporary Relocation Benefit Form.

Fire remediation involving drywall removal, insulation,
3/14/2026 6/14/2026 and flooring in applicable areas. Tenant access to the
unit will be limited due to the scope of the work.

3. WILL THE CONSTRUCTION REQUIRE OCCUPANT(S) TO BE TEMPORARILY RELOCATED AT ANY TIME
DURING THE PERMITTED PERIOD?

O NO @ YES (COMPLETE AND ATTACH THE TEMPORARY RELOCATION BENEFIT FORM)

NOTICING REQUIREMENTS

Landlord shall give the tenant reasonable notice (24 hours posting or mailed six days prior) in writing of
his or her intent to enter a unit and enter only during normal business hours. The notice shall include the
date, approximate time, and purpose of the entry (Civil Code §1954).
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