THE CITY OF WEST HOLLYWOOD INVITES APPLICATIONS
FOR THE POSITION OF

INTERN

with the Parking Services Division

The Parking Services Division is responsible for the City's public parking facilities, parking

meters, parking enforcement, resident parking permits, bike racks, parking signage, and

special event parking. The Parking Services Division Intern will work under the direction of

the Parking Services Manager, Parking Services Supervisor, Parking Services & Projects

Officer, and Parking Analyst. Occasional evening and weekend work may be required.

Examples of Duties:

Assist the Parking Services Division in analyzing parking needs throughout the City
Review requests for permit parking districts

Conduct investigations for contested parking citations, perform routine inspections for
meters as well as signage and curb painting

Assist in administrative and clerical support activities including front desk duties

Act as a liaison between the division and the general public

Carry out basic planning tasks such as data collection and analysis

Coordinate business and/or resident surveys to determine parking needs, develop and
maintain data base of off-street and on-street parking spaces

Assist in the analysis of parking supply and demand, and parking space/lot layouts
Assist in developing informational brochures to inform the public about City parking
policies and programs

Minimum Qualifications Required:

Must be a college student, enrolled as an undergraduate or graduate. Coursework in
traffic engineering, architecture, urban planning, transportation planning or a closely
related field is desirable

Eligibility to remain in the program is contingent upon school enrollment

Must be able to work up to 20 hours per week

This position is not eligible for remote work

$19.60 - $22.67 HOURLY
APPLICATION DEADLINE: —
APRIL 4TH AT 5:00 PM PACIFIC EE

For Job details and requirements, and to apply online, please visit:
weho.org/jobs City of West Hollywood

California 1984
EEO/AA



https://agency.governmentjobs.com/weho/default.cfm?promotionaljobs=1
https://www.weho.org/community/employment

