THE CITY OF WEST HOLLYWOOD IS SEEKING A

SOCIAL SERVICES PROGRAM
ADMINISTRATOR

with the Human Services Division

Join our passionate and dedicated team in making a difference for the City's most
vulnerable community members! The City of West Hollywood is actively seeking skilled
human services professionals to join us in our commitment to supporting those in need.

We seek individuals with a proven track record in administering human services programs,
handling Request for Proposals (RFPs), managing contracts, and overseeing grants. The
ideal candidate will bring hands-on experience coordinating programs tailored to
community needs and delivering essential social services.

Successful candidates will showcase their expertise in designing, implementing, and
managing impactful programs. We require individuals with recent, direct-related
experience and a demonstrated ability to work with diverse populations. Strong
communication skills are essential, encompassing the ability to prepare well-written,
clear, and concise reports and proficiency in public speaking.

Candidates with a background in collaborating with non-profit organizations, regional
partnerships, and participation in boards, committees, or commissions are highly
desirable. If you are ready to contribute your skills to a compassionate and dynamic team,
we invite you to apply and be a vital part of our mission to impact our community
positively.

Minimum Qualifications:
« Bachelor's degree from an accredited four-year college or university in a related field;
Master's degree is preferred; and,
» Four to five years of progressively responsible related experience; or,
« Any combination of education, training, and experience which provides the required
knowledge, skills, and abilities to perform the essential functions of the job.

$114,025.44 - $145,693.44 ANNUALLY T
APPLICATION DEADLINE: OPEN UNTIL FILLED oy
*THE FIRST APPLICATION REVIEW WILL OCCUR ON MAY 8, 2024 ===.

For Job details and requirements, and to apply online, please .

visit: weho.org/jobs Shy of West Fiollywaod
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