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A. PURPOSE AND INVITATION TO SUBMIT PROPOSALS 
The City of West Hollywood, through its Arts Division, is seeking proposals 
from arts organizations to present Free Theatre in the Parks in September 
2025 at Kings Road Park (1000 Kings Road, West Hollywood, CA 90069). A 
minimum of six (6) weekend performances will be presented outdoors in the 
park, in the late afternoon or early evening, and will feature material 
suitable for all audiences. The city will provide a green room for day-of use 
by the performers and two days of space at a city facility (up to 10 hours) 
for rehearsal, and one on-location tech rehearsal (up to 5 hours).  
 

B. PERFORMANCE REQUIREMENTS 
The performance must be original material and/or the presenter must 
secure licensing. The performances must be presented at no cost to the 
viewer, although donations may be accepted. Ideal performances for this 
program will not require intermission.  
 
Performances with minimal stage settings, props, and costumes are 
encouraged. Applicants that require lighting, sound, and/or a stage should 
be prepared to provide their own equipment. The city does not have a 
secure location for overnight storage of costumes, lighting, or other 
production equipment in the park.  
 
It is anticipated that all performances will take place in-person, outdoors, 
at a city park. If the City determines that outdoor events are not possible, 
all performances will move to an indoor venue at a city facility.  
 

C. CULTURAL EQUITY STATEMENT 
The City of West Hollywood’s Arts Division and Arts and Cultural Affairs 
Commission believe that all people in the City of West Hollywood have the 
right to celebrate and engage in meaningful and relevant arts and cultural 
experiences. Each member of the community should have access to the 
arts which reflect and nurture individual identities, affirm personal value, 
and foster belonging in the community. Arts and culture are foundational 
to quality of life and vibrant and resilient communities. Arts and culture have 
the power to enhance inclusion, engagement, and diversity, and 
contribute to positive outcomes across civic life. The right to participate 
freely in the cultural life of the community is recognized as a basic human 
right. 
 
The Division and Commission’s definition of diversity includes all ways in 
which people differ, including but not limited to, race, ethnicity, gender, 
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socioeconomic status, education, age, gender identity, gender expression, 
sexual orientation, ability, geography, citizenship status, religion, language, 
physical appearance, and the intersection of these various identities. 
 
The City of West Hollywood’s Arts Division and Arts and Cultural Affairs 
Commission adopted the Cultural Equity Statement in 2021. Read the full 
statement here: https://www.weho.org/community/arts-and-
culture/cultural-equity-statement 
 

D. ELIGIBILITY 
Qualified arts organizations will have at least three (3) years of professional 
experience producing theatre performances. Applicants who live in West 
Hollywood and are performers of color, women, performers with disabilities, 
and LGBTQIA+ performers are encouraged to apply. The City of West 
Hollywood elected and appointed officials, its employees, and their 
immediate family members are not eligible to apply. 
 

E. DEADLINE TO APPLY 
All proposals must be received by 5:00PM (PT) on Friday, April 25, 2025.  
 

F. SCHEDULE 
The following dates represent the City’s best estimate of the schedule that 
will be followed. The City reserves the right, at its sole discretion, to adjust 
this schedule as it deems necessary.   

G. APPLICATION REQUIREMENTS 

March 3, 2025 RFP Released 

April 25, 2025 Deadline for applications 

May 8, 2025 Performing Arts and Cultural Affairs 
Subcommittee meeting to review applications 
and make recommendations  

May 22, 2025 Arts and Cultural Affairs Commission meeting to 
review applications and consider 
recommendations 

May 23, 2025 All applicants notified 

https://www.weho.org/community/arts-and-culture/cultural-equity-statement
https://www.weho.org/community/arts-and-culture/cultural-equity-statement
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The proposal will require the following information. Incomplete proposals 
will not be considered. Applicants must submit a complete application 
through the following online application:  
https://form.jotform.com/250496516307156 
 

1. Organization/Applicant Information 
Provide the name of the individual or firm, the individual or firm’s 
principal place of business, website, business social media accounts 
(if any), name of the primary contact person, title, email, and phone 
number. 
 

2. Proposed Performance Information 
Detail the proposal for the performance you intend to produce.  
 

3. Performance Samples 
Present at least three (3) performer samples completed within the 
past five years that best represent your experience. Include project 
name, location, brief description, an image from the project, 
examples of marketing materials, client name/organization and 
contact person together with title, telephone number, and email. 
Hyperlinks to videos required.  
 

4. Audience Outreach 
It is expected that the producing organization will play a significant 
role in marketing and publicizing the performances through their own 
networks. Detail the target audience you aim to reach and engage. 
 

5. Proposal Cost 
Provide an outline of your calculated project expenses, including 
artist fees, materials, marketing and promotions, and any additional 
expenses. 

 

H. MARKETING 
The City views this as a partnership with the producing arts organization. The 
selected organization will be primarily responsible for marketing and 
publicizing the performances through their networks. The arts organization 
will be responsible for the design of marketing materials, review and 
approval from the City, and distribution of all collateral and promotional 
materials. The city will promote the program through a press release, the 
Arts monthly newsletter, and social media. 
 

I. INSURANCE REQUIREMENTS 

https://form.jotform.com/250496516307156


2025 Free Theatre in the Parks (RFP)  Page 4 of 7 

Applicants invited to perform work for the City of West Hollywood must 
provide evidence of the insurance prior to the execution of an agreement. 
Applicants will be required to maintain these insurance policies for the 
duration of a contract period. No work shall begin until evidence of these 
financial guarantees is delivered as directed. A copy of the City’s standard 
contract for the Free Theatre in the Park is attached as ATTACHMENT A. 
Exhibit A will be modified when a contract is awarded. Applicants are 
expected to provide the required insurance documents ASAP after the 
award of the contract. Insurance documents are required for the contract 
execution.   
 

J. SELECTION PROCESS 
All applications will be evaluated on the completeness and quality of the 
content. Only those applications that provide complete information before 
the deadline will be considered for evaluation. 
 
The City of West Hollywood’s Arts Division staff will review submissions to 
ensure that applicants meet the minimum qualifications. Qualified 
candidates will be presented to the Performing Arts and Cultural Affairs 
Subcommittee of the City of West Hollywood’s Arts and Cultural Affairs 
Commission for consideration. The Subcommittee will convene at a 
regularly scheduled meeting to review submissions and make a 
recommendation to the Arts and Cultural Affairs Commission. The City will 
issue a contract for services to the selected presenter with a defined scope 
of work.  
 
The following criteria will be used in the evaluation of proposals submitted: 

• Artist Qualifications and Experience including – the experience, body 
of work, and recognition of the arts organization, and the consistency 
of the qualifications with the proposed project. To the extent 
applicable, the arts organization’s previous proven successful 
experience in creating, producing, or otherwise implementing 
projects like the one proposed. 

• Aesthetics – Proposals will be evaluated on the design quality, 
potential visual enjoyment, innovation/risk in concept and technical 
approach, and prospective social interaction. 

• Diversity – The Commission is committed to providing opportunities to 
artists who have not yet exhibited with the city. All ranges of artistic 
styles, and diversity of artists (gender, race and culture) are 
encouraged to ensure a balanced and interesting program. 
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• Proposed Budget – Proven successful experience working within a 
given budget. The requested budget should be approximately $950-
$2,500 per performance based upon cast size and/or other artist-
related costs. Applicants are welcome to seek additional funding 
resources to support the production. 

Each of the evaluation criteria listed above is critical. They are not of equal 
weight for evaluation and are not listed in order of priority.  
 
The City may require additional information, and proposers agree to furnish 
such information. The City reserves the right, at its sole discretion, to award 
the contract to applicants who will best serve the interest of the city. The 
City reserves the right to recommend changes to any proposed project in 
an effort to maintain the highest quality and integrity. 
 

K. BACKGROUND 

City of West Hollywood 
The City of West Hollywood is like no other city in the world. In 1984, the idea 
for the City of West Hollywood was proposed by an unlikely coalition of 
LGBTQ+ activists, seniors, and renters. These groups came together to 
advocate for cityhood. The City of West Hollywood was incorporated as an 
independent city on November 29, 1984. Prior to this, it had existed as an 
unincorporated area within Los Angeles County. Notably, the inaugural 
West Hollywood City Council made history as the first City in the nation to 
have a majority openly gay governing body.  
 
West Hollywood, informally known as “The Creative City,” is in the heart of 
metropolitan Los Angeles. At 1.9 square miles, the city is a robust economic 
and cultural center infused with idealism and creativity. West Hollywood 
shares boundaries with the cities of Beverly Hills and Los Angeles.  
 
A spirit of community activism and civic pride thrives in West Hollywood for 
many of its approximately 36,000 residents and over 3,500 businesses. The 
weekend population swells to approximately 78,000 as neighbors from 
nearby communities take advantage of shopping, dining, and 
entertainment. For almost four decades, West Hollywood has been one of 
the most influential small cities in the nation.  
 
More than 40 percent of West Hollywood’s residents identify as LGBTQ. The 
City is also home to a thriving community of Russian-speaking immigrants 
from regions of the former Soviet Union.  
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West Hollywood has set new standards for other municipalities, not only as 
a leader in many critical social movements – including HIV and AIDS 
advocacy; affordable and inclusionary housing; LGBTQ+ rights; civil, 
human, and women’s rights; protection of our environment; and animal 
rights – but also in fiscal responsibility; city planning, infrastructure; social 
services programs; wellness and recreation programs; older adult services 
and aging-in-place programs; public and community arts; community 
engagement; and innovation.  
 
The City’s advocacy and services priorities are reflected in the City’s core 
values, which include respect and support for people; responsiveness to 
the public; idealism, creativity, and innovation; quality of residential life; 
promotion of economic development; public safety; and responsibility for 
the environment.  
 
People all over the globe visit West Hollywood for its iconic destinations such 
as The Sunset Strip for its unparalleled historical connection to music, 
entertainment, architecture, fashion, and culture-making; for Santa Monica 
Boulevard’s historic LGBTQ destinations and entertainment establishments; 
and for the Design District’s shopping, galleries, and restaurants; and for the 
two annual large-scale events, Halloween Carnaval on October 31 and the 
WeHo Pride Festival each Summer. 
 

Arts and Cultural Affairs Commission 
Through its Arts and Cultural Affairs Commission, the City of West Hollywood 
encourages broad participation in the arts by residents and visitors. The 
mission of the Commission is to promote and nurture the arts and cultural 
life of the City of West Hollywood by providing accessible arts and cultural 
programming for all residents; supporting quality arts and cultural 
organizations in the City; promoting arts and cultural activities; advising City 
Council on policies affecting the arts and cultural life of the City, its 
residents, and the organizations that provide such services to the City. More 
information here: www.weho.org/arts.  
 

L. ADDITIONAL INFORMATION 
For all questions related to this opportunity contact Joy Tribble, Arts 
Specialist, jtribble@weho.org, 323-848-6360. 

• Submission of a proposal does not constitute an offer to contract and 
does not guarantee any minimum amount of business.  

• The City reserves the right to reject any and all applications when 
such rejection is in the best interest of the City, or the application 

http://www.weho.org/arts
mailto:jtribble@weho.org
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contains irregularities. Minor irregularities of the application may be 
waived by the city. The City also reserves the right to cancel this RFP 
at any time and/or to solicit and re-advertise for other applications. 
The cost of preparing any responses to the RFP shall be borne by the 
respondents and shall not be reimbursed by the City. At the sole 
judgment of the city, applications are subject to disqualifications on 
the basis of a conflict of interest. Applicants are required to identify if 
they have a conflict of interest.  

• Applicants who are selected to enter a contract with the City of West 
Hollywood will be required to accept the City’s terms and conditions, 
and insurance requirements.  

• Compensation will vary based on the overall project budget and 
scope of work for each project.  

 

M. ATTACHMENT 
A copy of the City’s standard contract template for Free Theatre in the Park 
is attached as ATTACHMENT A. The selected applicant is expected to 
adhere to all obligations and provide the required insurance documents 
listed in this standard contract template. Exhibit A will be modified when the 
contract is awarded to align with the proposal from the selected vendor. 
 




