
 
 

CITY OF WEST HOLLYWOOD 
NOTICE OF NEW FEE 

 
NOTICE IS HEREBY GIVEN that on May 5, 2025, the City Council will hold a public 
hearing to conduct a first reading of an Ordinance establishing a Ministerial Housing 
Permit entitlement for streamlined housing development to comply with recent changes 
to state law and finding the action to be exempt from CEQA under Section 15061(b)(3) 
and 15378 of the State CEQA Guidelines. The City Council will also consider adopting a 
resolution amending the fee schedule to include a Ministerial Housing Permit fee. Exhibit 
A of this Notice provides an analysis for the proposed Ministerial Housing Permit Fee.  

For further information regarding this item, contact Michelle Montenegro, Associate 
Planner, at (323) 848-6813, or via email at mmontenegro@weho.gov. 
 

Dated: April 25, 2025 
 

BY ORDER OF the City of West Hollywood, 
Melissa Crowder, City Clerk 

 

EXHIBIT A -  

Analysis Supporting Amount of the Proposed Ministerial Housing Permit Fee 

Section 5 of Resolution No. 24-044 incorporates by reference the schedule of fees and 
charges for a specific government service provided directly to the payor, or for reasonable 
regulatory costs of the City for issuing licenses and permits, performing investigations, 
inspections, and administrative enforcement of the City’s Municipal Code or other rules or 
ordinances. In conjunction with the proposed amendment of the City’s ordinance to establish 
a Ministerial Housing Permit process to ensure compliance with state law, it is necessary to 
establish an associated fee that reflects the costs incurred in processing these Ministerial 
Housing Permits – the Ministerial Housing Permit Fee.  
 
The City conducted a Comprehensive User Fee Study with Willdan Financial Services as 
part of the adoption of the Fee Resolution for Fiscal Year 2024-2025. The analysis of 
Community Development Department services “relied primarily upon a standard unit cost 
build-up approach, whereby determined the reasonable cost of each fee occurrence using 
staff time to recover the direct cost of staff and the pro-rate share of departmental costs, 
including indirect costs for City Central Services1.” Willdan then compared the calculated 
full cost against the current fee amount to determine, if charged, whether the current fee is 
recovering the costs associated with the requested service. Currently, the City charges a 
Major Zone Clearance fee of $361 (or $424 including surcharges) for ministerially reviewed 

 
1 Willdan Financial Services Comprehensive User Fee Study – User Fee Study and Proposed Fee 
Resolution for Fiscal Year 2024-2025: 
https://weho.granicus.com/MetaViewer.php?view_id=22&clip_id=4079&meta_id=275258 



projects. Surcharges refer to the “Zoning Code Update and Maintenance,” “Technology,” 
and “General Plan Maintenance” charges that have already been approved and are applied 
to all permit applications. The City charges a Development Permit fee of $24,146 for housing 
projects (or $28,371 including surcharges), and if classified as a large project, an additional 
$130 hourly charge over 92 hours. The cost of a Development Permit review and approval 
process is most akin to the costs incurred to process the proposed Ministerial Housing 
Permit. A Ministerial Housing Permit would contain the same level of detail for an application, 
list of submittal materials required, and therefore, level of analysis required by staff. The 
Wildan Comprehensive User Fee study summarized the costs incurred for a Development 
Permit by staff role and rate as follows: 
 

 Current 
& hist 
plan - 
planning 
manager 

Current 
& hist 
plan - 
senior 
planner 
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planner 

Current 
& hist 
plan - 
senior 
planner 

Engineering - 
administrative 
specialist iii 

Current & 
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Staff cost 
incurred 
(including 
indirect 
cost) 

$378.71 $293.51 $258.56 $293.51 $213.99 $258.56 $166.63 

Staff 
hours 

15.00 15.00 40.73 1.75 7.00 0.75 11.00 

 

The analysis found that the current fee (of $24,146) for a Development Permit is set at or 
below the full cost of providing all services, which would be $24,652.73 (excluding 
surcharges). Reasonably, the cost of providing all services related to a Ministerial Housing 
Permit would mirror this amount.  
 
To ensure consistency and transparency, the recommendation for a Ministerial Housing 
Permit Fee is to replicate the current Development Permit fee because this fee does not 
inherently include the other procedures typical of a discretionary process, including 
neighborhood meetings and environmental review. Therefore, it is proposed that the 
Ministerial Housing Permit Fee be set at $24,146 (or $28,371, including surcharges), and if 
classified as a large project, an additional $130 hourly charge over 92 hours. This action 
ensures that the City can adequately recover the necessary administrative costs of 
processing Ministerial Housing Permit applications without exceeding the costs of providing 
said service.   
 

 

AFFIDAVIT OF POSTING 
 
State of California )  
County of Los Angeles )  
City of West Hollywood )  
 
I declare under penalty of perjury that I am employed by the City of West Hollywood in the Office of the City Clerk, and that this document was 
posted on: 
 
Date: April 24, 2025 
Signature:\\Alyssa T. Poblador\\   
Office of the City Clerk 

 


