
CITY OF WEST HOLLYWOOD 
NOTICE OF REQUEST FOR QUALIFICATIONS 

 
FOR 

PLAN REVIEW AND SUPPLEMENTAL  
SERVICES  

 
PUBLIC NOTICE IS HEREBY GIVEN that the City of West Hollywood, invites proposal 
submissions through this Request For Qualifications (RFQ) process, to be received only by 
submitting electronically at https://vendors.planetbids.com/portal/22761/portal-home for the 
above stated work and will only receive such submissions no later than the hour of 5:00 P.M. 
Pacific Time on Friday, October 3, 2025. 
 
The City of West Hollywood invites qualified Firms to respond to a Request for 
Qualifications (RFQ) to provide Plan Review and Supplemental Services. The City seeks a 
professional firm to provide temporary contract staff on an as-needed basis to meet the on-
going business needs of the Community Development Department. The City’s primary 
objective for this RFQ is to obtain qualified and competent temporary planning personnel 
on a timely basis. The City of West Hollywood invites qualified persons and/or consulting 
firms to submit a Statement of Qualifications (SOQ) for plan review and supplemental 
services related to building construction and the permitting process. These services may 
include plan check services, on-site and virtual/remote plan check assistance, CASp 
(Certified Access Specialist) services, seismic retrofit program review services, inspection 
assistance, permit technician assistance, professional development training and other 
related professional and technical services for the Community Development Department. 
Through this Request of Qualifications (RFQ), the City will select one or more qualified 
consultants (“Consultant Bench”) with which the City may contract to provide the above 
noted services to the Building and Safety Division. 
 
Proposals must be submitted electronically. Copies of the RFQ and associated documents 
are available on the City’s website at: http://www.weho.org/bid, and on the City’s electronic 
bidding portal: https://vendors.planetbids.com/portal/22761/portal-home  
 
Duration: The City is proposing a three-year contract term of agreement with options to 
renew if needed.  The City reserves the right to contract with one or more qualified firms for 
this purpose. 
 
Requests for Information (RFI) and Questions/Clarifications: All requests for 
information (RFI) and questions/clarifications shall be submitted electronically at 
https://vendors.planetbids.com/portal/22761/portal-home under the above stated project. 
Any questions addressing the interpretation or clarification of the Agency’s bid forms or the 
bid documents must be submitted no later than Tuesday, September 16, 2025 at 12:00 
p.m. through the City’s electronic submission process. Following this deadline no 
questions regarding the RFP will be accepted. 
 
 
 
 

https://vendors.planetbids.com/portal/22761/portal-home
http://www.weho.org/bid
https://vendors.planetbids.com/portal/22761/portal-home
https://vendors.planetbids.com/portal/22761/portal-home


Deadline for Submission: All proposals must be submitted electronically and received at 
https://vendors.planetbids.com/portal/22761/portal-home no later than Friday, October 3, 
2025 at 5:00 p.m. through the City’s electronic submission process. The system will 
not allow submissions to be received after the deadline and it is the sole responsibility of 
the proposers to allow adequate time to upload all required bidding documents. 
 
 
Point of contact is Cynthia Zabala at (323) 848-6892 or via email at czabala@weho.org.  
Please do not solicit bid contact with questions/clarifications; use the online bidding portal 
stated above.  
 
 

    
 BY ORDER OF THE  

CITY OF WEST HOLLYWOOD 
 
 
       By:       
        Melissa Crowder, City Clerk  
 
AFFIDAVIT OF POSTING 
State of California ) 
County of Los Angeles ) 
City of West Hollywood ) 
 
I declare under penalty of perjury that I am employed by the City of West Hollywood in the Office of the City 
Clerk and that I posted this notice on: 
 
Date:   September 8, 2025 
 

Signature: Eric Matikosh 
  Office of the City Clerk 
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