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A. PURPOSE AND INVITATION TO SUBMIT PROPOSALS 
The City of West Hollywood’s Arts Division is seeking proposals from qualified event producers, 
performance arts organizations, or artists to present arts programming in February 2026 in celebration 
of Black History Month.  

Ideal candidates for this opportunity will demonstrate a history of supporting Black artists and 
audiences. Proposed programs could include, but are not limited to, an event centered around music, 
dance, visual arts, cultural practices, art centered educational presentations, or participatory 
programs (workshops). Proposals will be evaluated based on all submission materials provided by the 
applicant.  

Black History Month is a time to recognize, celebrate, and honor the rich, diverse, and enduring history, 
contributions, and achievements of the Black community. The City of West Hollywood has consistently 
supported Black History Month as part of its commitment to cultural diversity, equity, inclusion, and 
artistic expression. In addition to past programming—such as WeHo Reads and various co-sponsored 
community events—the City also established Juneteenth as an official holiday in 2020 and hosts an 
annual commemorative celebration each June. Through expanded programming that highlights 
Black culture and creativity, the City aims to foster greater connection, understanding, and 
celebration of the Black community’s ongoing contributions to the civic, cultural, and artistic life of 
West Hollywood. 

B. ELIGIBILITY 
This is an open call to arts professionals based in the United States. BIPOC, women, LGBTQ+, and 
applicants based in the City of West Hollywood who have a history of supporting Black artists and 
audiences are especially encouraged to apply. The qualified candidate will have strong 
organizational skills and experience in presenting art projects to the community of similar budget and 
scope.  

C. BUDGET 

The all-inclusive project budget for this initiative is $20,000, to include, but not limited to, artist fees, and 
insurance, administration, and production costs.  

D. DEADLINE 

Applications should be received no later than 5:00 PM PT on Monday, October 27, 2025. 
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E. SCHEDULE 

The City has the right to change the schedule at any time.  

F. APPLICATION REQUIREMENTS 

Interested parties should apply through the following online application: CLICK HERE  

Incomplete and/or late applications will not be considered. Please read all the information listed 
carefully.  

All applications shall include the following information, organized, and in order as listed below. The 
application should be concise, in an 8.5 x 11-inch format, and submitted as a single PDF file.  

1. Contact information 
Name, company name (if applicable), address, and the primary email and telephone number. 
Include a website and social media handle if available.  

2. Letter of Interest  

The letter of interest should include an introduction, highlights of the applicant’s relevant 
professional experience, why the applicant is interested in working with the City of West 
Hollywood on this specific project, and a brief description of the proposed event.  

3. Resume (4-page maximum) 

Resume or summary of the applicant’s qualifications and relevant experience. If it is known that 
subcontractors will be hired to perform any part of the work for this project, include their names, 
contact information, and a resume and/or list of past completed projects for each 
subcontractor listed. (4-page maximum, per subcontractor listed) 

4. References 

Submit information on three (3) comparable projects completed within the past ten years that 
best represent the applicant’s experience, specifying the following information: 

a. Client name, location, year of completion 

b. Brief description of the project (images and links to video, if available) 

c. Project start date and end dates 

d. Client project manager name, telephone number and email.  

September 18, 2025  RFP Released online at weho.org/rfp 
October 27   RFP Deadline, 5:00pm PT 
November 6 Vendor recommendation by the Performing Arts and Cultural Affairs 

Subcommittee  
November 20 Vendor selection approval by the Arts and Cultural Affairs Commission 
November 24  Notification to all applicants 
November 2025  Contract execution 
February 2026  Arts Programming presented in the City of West Hollywood 

https://form.jotform.com/252601262737151
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G. SELECTION PROCESS 

The city may use some or all the following criteria in its evaluation and comparison of proposals 
submitted. The criteria listed are not necessarily an all-inclusive list. The order in which they appear is 
not intended to indicate their relative importance:  

• Applicant’s qualifications and demonstrated experience and expertise with similar projects 
• Overall merit of proposal and completeness of proposal 
• References 

The City may require additional information, and applicants agree to furnish such information. The City 
reserves the right, at its sole discretion, to award the contract to the applicant who will best serve the 
interest of the City. The City reserves the right, based upon its deliberations and its sole opinion, to 
accept or reject any and all proposals.  

H. INSURANCE AND CONTRACT REQUIREMENTS 
During the term of the contract with the City, except as otherwise stated in this contract, the consultant 
shall procure and maintain insurance of the types and to the limits and requirements as specified in 
the City’s standard contract. A copy of the City’s standard contract template for contractors is 
attached to this call. Exhibit A in the contract will be modified when the contract is awarded to the 
selected consultant. The selected consultant is expected to provide the required insurance documents 
ASAP after the award of the contract. No work shall begin until evidence of insurance is delivered to 
the satisfaction of the City, as directed. 

I. CITY OF WEST HOLLYWOOD 

The City of West Hollywood is like no other city in the world. In 1984, the idea for the City of West 
Hollywood was proposed by an unlikely coalition of LGBTQ+ activists, seniors, and renters. These groups 
came together to advocate for cityhood. The City of West Hollywood was incorporated as an 
independent city on November 29, 1984. Prior to this, it had existed as an unincorporated area within 
Los Angeles County. Notably, the inaugural West Hollywood City Council made history as the first City 
in the nation to have a majority openly gay governing body.  

West Hollywood, informally known as “The Creative City,” is in the heart of metropolitan Los Angeles. 
At 1.9 square miles, the city is a robust economic and cultural center infused with idealism and 
creativity. West Hollywood shares boundaries with the cities of Beverly Hills and Los Angeles.  

A spirit of community activism and civic pride thrives in West Hollywood for many of its approximately 
36,000 residents and over 3,500 businesses. The weekend population swells to approximately 78,000 as 
neighbors from nearby communities take advantage of shopping, dining, and entertainment. For 
almost four decades, West Hollywood has been one of the most influential small cities in the nation.  

More than 40 percent of West Hollywood’s residents identify as LGBTQ. The city is also home to a thriving 
community of Russian-speaking immigrants from regions of the former Soviet Union.  

West Hollywood has set new standards for other municipalities, not only as a leader in many critical 
social movements – including HIV and AIDS advocacy; affordable and inclusionary housing; LGBTQ+ 
rights; civil, human, and women’s rights; protection of our environment; and animal rights – but also in 
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fiscal responsibility; city planning, infrastructure; social services programs; wellness and recreation 
programs; older adult services and aging-in-place programs; public and community arts; community 
engagement; and innovation.  

The City’s advocacy and services priorities are reflected in the City’s core values, which include respect 
and support for people; responsiveness to the public; idealism, creativity, and innovation; quality of 
residential life; promotion of economic development; public safety; and responsibility for the 
environment.  

People all over the globe visit West Hollywood for its iconic destinations such as The Sunset Strip for its 
unparalleled historical connection to music, entertainment, architecture, fashion, and culture-making; 
for Santa Monica Boulevard’s historic LGBTQ destinations and entertainment establishments; and for 
the Design District’s shopping, galleries, and restaurants; and for the two annual large-scale events, 
Halloween Carnaval on October 31 and the WeHo Pride Festival in June. 

J. CITY OF WEST HOLLYWOOD – ARTS DIVISION 

The City of West Hollywood delivers a broad array of arts programs throughout the year, including Art 
on the Outside (temporary public art), Arts Grants, City Poet Laureate, Drag Laureate, Free Theatre in 
the Parks, Library Exhibits and Programming, Moving Image Media Art Program (MIMA), Summer + 
Winter Sounds, WeHo Pride Arts Festival, WeHo Reads, and Urban Art Program (permanent public art). 
For more information about the various art programs visit www.weho.org/arts.  

K. CULTURAL EQUITY STATEMENT 

The City of West Hollywood’s Arts Division and Arts and Cultural Affairs Commission believe that all 
people in the City of West Hollywood have the right to celebrate and engage in meaningful and 
relevant arts and cultural experiences. Each member of the community should have access to the arts 
which reflect and nurture individual identities, affirm personal value, and foster belonging in the 
community. Arts and culture are foundational to quality of life and vibrant and resilient communities. 
Arts and culture have the power to enhance inclusion, engagement, and diversity, and contribute to 
positive outcomes across civic life. The right to participate freely in the cultural life of the community is 
recognized as a basic human right. We aspire to ensure cultural equity in all arts policies and practices, 
including equity for both artists and audiences. To read the entire statement visit 
https://www.weho.org/community/arts-and-culture/cultural-equity-statement.  

L. QUESTIONS 
For all questions related to this Request for Proposals please contact Joy Tribble, Arts Specialist, 323-
848-6360 or jtribble@weho.org. The deadline for applications is Monday, October 27, at 5:00pm PT. 

M. ATTACHMENT 
ATTACHMENT A – Contract for services 

N. ACCEPTANCE OR REJECTION OF PROPOSALS 

http://www.weho.org/arts
https://www.weho.org/community/arts-and-culture/cultural-equity-statement
mailto:jtribble@weho.org
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The City reserves the right to reject any and all proposals when such rejection is in the best interest of 
the City or the application contains irregularities. Minor irregularities of the application may be waived 
by the City. The City also reserves the right to cancel this call at any time and/or to solicit and re-
advertise for other applications. The cost of preparing any responses to the call shall be borne by the 
respondents and shall not be reimbursed by the City. 

At the sole judgement of the City, any application is subject to disqualification based on a conflict of 
interest. Applicants must identify in their application if they have a potential conflict of interest.  The 
City may not contract with a consultant if the consultant, or an employee, officer or director of the 
applicant’s firm, or any immediate family member of the preceding, has served as an elected official, 
employee, board member or commissioner who influences decision making.  


