
CITY OF WEST HOLLYWOOD  
AGENCY DEVELOPMENT GRANT 
APPLICATION 

PURPOSE 
The City of West Hollywood’s Agency Development Grant aims to support contracted social 
service agencies in enhancing their ability to deliver effective and sustainable programs, 
ultimately leading to improved outcomes for the West Hollywood community.  

DESCRIPTION 
The Agency Development Grant is designed to help contracted social services organizations 
enhance their internal structures, systems, and skills to improve overall effectiveness and long-
term sustainability. Social service agencies that are currently contracted with the City of West 
Hollywood are eligible to apply for up to $12,500 in funding to strengthen and enhance critical 
areas within their organization.  

Areas that may qualify for a capacity building grant include: 
• Leadership
• Board or Staff Development
• Grant Acquisition
• Strategic Planning
• Data Management (excluding equipment)
• Program Evaluation
• Program Planning

This grant is not intended to cover operating expenses or provide on-going programmatic 
support. 

ELIGIBLE EXPENDITURES 
The scope of eligible expenses includes, but is not limited to, costs associated with hiring 
consultants, both in-person and online training programs, and the procurement of instructional 
materials. It also encompasses investments in comprehensive data management systems 
(excluding equipment) designed to improve the accuracy and efficiency of program information 
handling. Additionally, funding can be used for systematic program evaluation to assess 
program effectiveness, measure outcomes, and guide future improvements.  

Agencies with multiple social services contracts with the City of West Hollywood may apply for 
agency development funding tailored specifically to support individual programs. 

FUNDING EXCEPTIONS 
Agencies may not apply for funds to create new programs, fill gaps or add additional funding to 
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existing programming, or hire personnel. Other restrictions include purchasing equipment, 
software licenses, memberships, hiring temporary staff to increase capacity in an 
underperforming service category, purchasing a fundraising database to track donors and send 
solicitation letters, or long-distance travel such as sending the Board of Directors to attend a 
conference on leadership and development. An agency must seek an outside contractor or 
consultant and cannot use funds to compensate internal staff. 

TO APPLY 
Your application packet must include the following required documents: 

1. A completed APPLICATION COVER PAGE with signatures.
2. A BUDGET that includes a detailed breakdown of costs.
3. A NARRATIVE detailing the request in a narrative format, limited to maximum of two

pages.
1. Describe the challenge(s) that capacity building aims to address.
2. Describe the activities planned to strengthen your organization.
3. Explain how the funding will lead to long-term solutions.
4. Describe the benefits and service impact these improvements will bring to West

Hollywood* community members.
5. Provide a timeline for completing the objectives. All grant projects must be

completed by September 30, 2026.

*West Hollywood affiliation is comprised of persons who live, work, own property, spend a majority of time
homeless, or attend school in West Hollywood.

APPLICATION TIMELINE: 
Agency Development Grant Release TBD 

Grant Applications Due TBD 
Notification of Decision TBD 
Contract Award Early 2026 

Awarded Agency Development funds must be 
fully expended by the end of the contract year 

September 30, 2026 

All proposals will be evaluated and scored based on the narrative, community and service 
impact, timeline, budget and any additional supportive materials provided. 

Full funding of the proposal is not guaranteed. 
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APPLICATION SUBMITTALS 
The grant application deadline is TBD. 

The grant application must be submitted via email to: 
HumanServicesAdmin@weho.org  

CONTACT US 
For additional information on the Agency Development Grant or technical assistance, please 
contact: 

Jenny Ivanova, Strategic Initiatives Specialist  at jivanova@weho.org or 323-848-6302 
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