City of West Hollywood

Request For Proposals

Event Production Services for
Sober LGBTQ+ Pride Event for WeHo Pride

Issued on February 3, 2026

Proposals due Monday, February 23, 2026, by 5:00 p.m. PT
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Executive Summary

The City of West Hollywood is soliciting proposals related to the
design and execution of a sober LGBTQ+ Pride event to be a part of
WeHo Pride 2026. This event will provide an inclusive space for
alcohol- and substance-free to celebrate Pride through a social
gathering or activity. This initiative aligns with the City of West
Hollywood’s longstanding commitment to promoting health and
well-being and supporting programs that address substance abuse
and addiction.

The sober event must be a free and open-to-the-public event, held
in West Hollywood. Proposals for events during WeHo Pride
Weekend (June 5, 6, or 7, 2026) are strongly encouraged.
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City of West Hollywood Overview

The City of West Hollywood is like no other city
inthe world. In 1984, the idea for the City of West
Hollywood was proposed by an unlikely
coalition of LGBTQ+ activists, seniors, and
renters. These groups came together to
advocate for cityhood. The City of West
Hollywood was incorporated as an independent
city on November 29, 1984. Prior to this, it had
existed as an unincorporated area within Los
Angeles County. Notably, the inaugural West
Hollywood City Council made history as the first
City in the nation to have a majority openly gay
governing body. West Hollywood, informally
known as “The Creative City,” is located in the
heart of metropolitan Los Angeles. At 1.9 square
miles, the city is a robust economic and cultural
centerinfused with idealism and creativity. West
Hollywood shares boundaries with the cities of
Beverly Hills and Los Angeles.

A spirit of community activism and civic pride
thrives in West Hollywood for many of its
approximately 36,000 residents and over 3,500
businesses. The weekend population swells to
approximately 78,000 as neighbors from nearby
communities take advantage of shopping,
dining, and entertainment. For almost four
decades, West Hollywood has been one of the
most influential small cities in the nation. More
than 40 percent of West Hollywood’s residents
identify as LGBTQ. The City is also home to a
thriving
immigrants from regions of the former Soviet

community of Russian-speaking

Union.

West Hollywood has set new standards for other
municipalities, not only as a leader in many
critical social movements - including HIV and
AIDS advocacy; affordable and inclusionary
LGBTQ+ rights; human, and

housing; civil,

women’s rights; protection of our environment;

and animal rights - but also in fiscal
responsibility; city planning, infrastructure;
social services programs; wellness and

recreation programs; older adult services and
aging-in place programs; public and community
arts; community engagement; and innovation.

The City of West Hollywood is committed to
serving the sober and recovery community by
partnering with treatment and harm-reduction
services,

supporting recovery-focused

organizations, and investing in dedicated
spaces like the Log Cabin, which houses the
West Hollywood Recovery Center. Through
public

behavioral-health

education, overdose
response programs,

sober-friendly community initiatives, the City

prevention,
and

integrates recovery into its broader commitment
to health, safety, and community well-being.

The City’s advocacy and services priorities are
reflected in the City’s core values, which include
respect and support for people; responsiveness
to the public;
innovation; quality of residential life; promotion

idealism, creativity, and
of economic development; public safety; and

responsibility for the environment.

People all over the globe visit West Hollywood
for its iconic destinations such as the Sunset
Strip forits unparalleled historical connection to
music, entertainment, architecture, fashion,
and culture making; Santa Monica Boulevard for
LGBTQ

entertainment establishments in the Rainbow

its historic destinations and
District; and the Design District for its shopping,
galleries, and restaurants; and the City’s two
annual large-scale events, Halloween Carnaval
on October 31 and the WeHo Pride Festival in

June.




For four decades, the City of West Hollywood
has been home to one of the largest Pride
celebrations in the nation. Hundreds of
thousands of LGBTQ+ people and allies from
around the world traditionally make West
Hollywood their regular destination during Pride
season. Since its incorporation in 1984, the City
of West Hollywood has become one of the most
influential cities in the nation for its outspoken
advocacy on LGBTQ+ issues. No other city of its
size has had a greater impact on the national
public policy discourse on fairness and
inclusiveness for LGBTQ+ people.

Home to the “Rainbow District” along Santa
Monica Boulevard, which features a
concentration of historic LGBTQ clubs,
restaurants, and retail shops, the City of West
Hollywood consistently tops lists of “most
LGBTQ friendly cities” in the nation. More than
40 percent of residents in West Hollywood
identify as LGBTQ+ and four of the five members
of the West Hollywood City Council are openly

WeHo Pride Overview

gay. The City has advocated for four decades for
measures that support LGBTQ+ individuals and
the City is in the vanguard of efforts to gain and
protect equality for all people on a state,
national, and international level.

WeHo Pride Weekend (June 5-7, 2026) includes
the following programming:

e Free Friday Night Community Concertin
West Hollywood Park
e WeHo Pride Street Fair on Saturday and
Sunday on Santa Monica Blvd.
e OQOUTLOUD Music Festival on Saturday
and Sunday in West Hollywood Park
e The Women’s Freedom Festival and
Dyke March on Saturday on Santa
Monica Blvd.
e WeHo Pride Parade on Sunday along
Santa Monica Blvd.
This year, there will be a dedicated sober event
that will also take place on WeHo Pride
weekend.




Requested Scope of Services

The City of West Hollywood is soliciting proposals from Event Producers for the design and
execution of a sober LGBTQ+ Pride event to be a part of WeHo Pride 2026. This event will provide an
inclusive space for individuals in recovery, families, and anyone who chooses to remain alcohol-
and substance-free to celebrate Pride through a social gathering or activity.

The selected Event Producer will be responsible for the comprehensive planning, coordination, and
execution of a sober LGBTQ+ Pride event. The sober LGBTQ+ Pride event will be a scalable,
community-oriented activation that enhances the WeHo Pride experience for community members,
residents and visitors alike. The event must be free and open to the general public, and events that
take place on WeHo Pride Weekend (June 5, 6, or 7, 2026) are strongly encouraged. The final Scope
of Work will be determined once an Event Producer has been selected.

The City is requesting a creative proposal that demonstrates
the Event Producer’s technical qualifications and expertise
related to the production and execution of the event. Event
Producers should demonstrate expertise in the following
areas:

e |ogistical Planning

e Production Management and Execution

e Creative Design and Graphic Services

e Sound and Audio Engineering

e Power Distribution

e Lighting

e Permitting

e \Vendor and Talent Acquisition and Management as
relevant to their proposal (e.g., Food trucks, DJs, Artists,
Heavy Equipment, Portable Restroom rentals, etc.)

e Multi-Agency Collaboration

e Safety and security

The selected Event Producer will share the City’s vision and
values, and will possess extensive experience in the following
areas:

e Event Design

e Event Management
e Event Marketing

e EventBudgeting

e Event Production




Requested Scope of Services

Budget and Production Costs

The West Hollywood City Council approved
moving forward with an annual LGBTQ+ Pride
event that is inclusive of and celebrates the
sober community, with a budget not to exceed
$75,000 in City funding. The selected Event
Producer should expect to provide, at a
minimum,  full services, as
described. This RFP requires that proposers
provide a detailed budget as part of the
proposal Proposed budgets
should include and itemize all expenditures
applicable to the

specifications, as detailed below. Proposals

production

submission.

event’s  production
shall indicate what portion of the work, if any,
will be subcontracted. The Producer shall also
identified
expertise,

provide information about

subconsultants, including
experience, and recent projects. The proposed
budget should include all communications and
marketing costs in preparation and during the
event, including pre-event outreach, earned
and digital media, photography, videography,
onsite signage, and more. Public safety costs
for the overall WeHo Pride event (Los Angeles
County Fire and Sheriff’s Department costs,
security ambassadors, and ambulance
services) will be absorbed by the City, and the

costs for such services should not be included
in the production budget. Event Producers
should include any/all private security costs
related to production and equipment oversight.
Fees for West Hollywood permits specifically
and exclusively required for the event(s) will be
covered by the City; any permits/licenses
legally required for the Event Producer to
practice their profession are the responsibility
of the Event Producer and should not be

factored into the proposed cost. The Event

Producer is responsible for the strike of event
equipment and infrastructure.

Event Venue

The Event Producer can propose an event or
events at any location that best suits their vision
and needs while also meeting the goals of the
City. Venue location and any related rental or
facility costs should be included in the proposal
as part of the established not-to-exceed
budget. The City currently believes that it would
be ideal to host the event(s) in reasonable
proximity to Outloud Music Festival located in
West Hollywood Park and/or to the WeHo Pride
Street Festival in the City’s Rainbow District. At
the same time, the City is interested in all
proposals that have a clear
selecting other locations.

1'
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RFP Schedule

February 3, 2026
RFP Issued by the City

February 11, 2026
Deadline for Questions

February 13, 2026
Answers Posted

FEBRUARY 23, 2026, AT 5:00 PM PT
DEADLINE FOR SUBMITTALS

March 4, 2026
City completes screening process, including proposal
evaluation and interviews

March 11, 2026
Award of contract and contract signing with the selected
contractor

March 12, 2026
Contract start date




Proposal Requirements and Instructions

PROPOSAL INSTRUCTIONS
Please read all the information listed carefully.

Proposals must be received via the City’s
PlanetBids portal no later than 5:00 p.m. PT on
February 23, 2026

The City must abide by this deadline in the
interest of fairness in public processes.

Incomplete or late proposals will not be
considered. No emailed or mailed applications

will be accepted.
Submit your proposal here: PlanetBids

All questions regarding this RFP must also be
submitted through PlanetBids by the deadline
outlined above.

All proposals shall include the following
information, organized and in order as listed
below. The proposal should be clear and

concise, and not exceed 20 pages,inan8.5x11-

inch format, and submitted as a PDF file via
PlanetBids.

PROPOSAL SUBMITTAL REQUIREMENTS

Letter of Interest and Project Understanding:
Event Producers must include a narrative
highlighting the Event Producer’s proposal and
statement of their understanding of the project.
The letter should contain as little technical
jargon as possible and should be oriented
toward nontechnical personnel. Please include
any benefits your company has over your
competitors. The letter may also briefly set forth
any information the Event Producer wishes to
bring to the City’s attention and if any
information contained in the response should
be considered proprietary.

The cover letter must state the name of the
person(s) authorized to represent the company
in any negotiations, the name(s) of the person(s)
authorized to sign any contract that may result,
the contact person’s name, mailing or street
addresses, phone and fax numbers, and email
legal
successful firm, authorized to bind the firm in

addresses. A representative of the

contractual matters, must sign the cover letter
and the proposal response.



https://vendors.planetbids.com/portal/22761/portal-home

Proposal Requirements and Instructions

Proposer Background: Event Producers must
provide a response to the following statements
and questions:

1. Name of company/organization

2. Name of the parent company/organization,
if applicable

3. Company/organization address

4. Company/organization website address

5. Number of years the company has been in
operation

6. Number of employees in the
company/organization

7. Number of employees available to work on
this project, their titles, and how they will
contribute to this project

8. Event Producer’s understanding of or
experience working with the City of West
Hollywood

9. Event Producer’s understanding of or
experience with the LGBTQ+ community

10. Event Producer’s experience with the sober

community
11. Event Producer’s experience in providing
comparable services to other organizations
12. Detailed event management experience
(Event Producer’s experience in providing

comparable services to other organizations)

Work Samples: Provide three (3) examples from
projects completed within the pastfive years that
are similar in size and scope. Information should
include a description of the project, client name,
location, year of completion, and examples of
corresponding marketing materials. Experience
with other government/civic entities is highly
encouraged and recommended.

Proposed Professional Services: Event
Producers are asked to deliver a vision for a
sober LGBTQ+ Pride event in West Hollywood,
during WeHo Pride Weekend. The City invites
proposals for creative, inclusive, scalable and
sustainable events that are consistent with the
City of West Hollywood’s core values. The
proposal should include a potential venue,
dates, an itemized list of production costs, and
approximate attendance for the proposed

event.

Proposed Budget: Propose and describe in
detail the fee structure corresponding to the

related professional services and any
sponsorship plan.
Implementation Timeline: Propose and

describe in detail the implementation timeline
corresponding to the event production.

References: Event Producer shall include up to

(3)

projects completed by the Event Producer, of

three references of the most relevant
equivalent size (or larger) and similar complexity
to this project. Please include the following

information for each reference:

Contact Name, Title

Address, phone number, email address, and
phone number

Project Name and description (Budget, Role,
Outcome), project dates

Project contract value (initial and current or

ending value)




Proposal Requirements and Instructions

Selection & Evaluation Process: The City of
West Hollywood will convene a group to review
submissions to select a qualified applicant.
Applications will be evaluated based on the
applicant’s event management experience,
qualifications  of
demonstrated in the work samples provided,

Event  Producer as
and creative vision. The City may seek outside
expertise, including, but limited to,
technical advisors. The City may request to
interview top candidates for consideration.
Selected respondents may be offered a
contract for services with aninitial term through
December

not

2026 and consideration of an
extension through December 2028.

Questions: It shall be the Event Producer’s

responsibility to ask questions, request
changes or clarifications, or otherwise advise
the City if any language, specifications, or
to be

ambiguous or contradictory. Every attempt

requirements of the RFP appear

shall be made to ensure that the Event Producer
receives an adequate and prompt response.
Questions and requests for clarification
regarding this RFP must be submitted via the
City’s Online Bidding portal, PlanetBids, by
February 11, 2026, at 5:00 PM (PST). Therefore,
Event Producers are advised that any questions
received after that date shall not be answered.

The deadline for proposals is

Wednesday, Monday, February 23, 2026 at 5:00
pm PT.

Contract & Insurance Requirements: A copy
of the sample Agreement for Services is

included as Attachment A. The Event
Production Services contract is the City’s
contractforthese services and willbe used as a
result of this selection process. Any requests for
deviation or modification of the contract
language should be clearly identified in the
proposal. The City reserves the right to modify
its contractonce avendoris selected. Requests
that are not submitted as part of the RFP
response will not be considered at a later date.
Please note the City’s mandatory Living Wage
and Equal Benefits clauses. The selected firm
must provide and maintain in force at all times
during the term of the services contemplated
herein insurance for Workers’ Compensations,
Liability,
Liability, and Automobile Liability, in amounts

Commercial General Professional

consistent with risk associated with the
services provided and as determined by the
City. Policy limits and policy endorsement
requirements are detailed in Attachment A.
Such policies should be issued by companies
admitted in the State of California. No work
shall begin until the City has received evidence
of the required insurance coverage.

TS




Inclusion of Proposal: The proposal submitted
in response to this RFP may be incorporated as
part of the final contract with the selected
vendor.

Right to Reject Any or All Proposals: The City
reserves the right to reject any or all proposals, to
waive technicalities or formalities, and to accept
any proposal deemed to be in the best interest of
the City. Where two or more proposals are
deemed equal, the City reserves the right to
make the award to one of the two proposers. The
City also reserves the right to cancel this RFP at
any time and/or to solicit and re-advertise for
other applications. The cost of preparing any
responses to the RFP shall be borne by the
respondents and shall not be reimbursed by the
City.

Insurance Certificates: Performance and
Payment Bonds. The successful bidder will be
required to furnish, after notification of award
and prior to final contract execution: Insurance
certificates and endorsements as described in
this RFP and

Applicants who are selected to enter a contract

in the Service Agreement.

with the City of West Hollywood will be required
to accept the City’s terms and conditions,
including insurance requirements, as outlined in
the attached agreement.

Proposal Validity Period: Submission of a
proposal will signify the vendor’s agreement that
the proposal is valid for 365 days from the
Proposal Due Date.

Each
proposal prepared in response to this RFP shall

Expenses of Proposal Preparation:

Additional Information

be done at the sole cost and expense of each
proposing vendor and with the express
understanding that no claims against the City for
reimbursement will be accepted.

Assignment: The successful proposer will not
assign, transfer, convey, or otherwise dispose of
the contract, or right, title of interest, or power to
execute such a contract to any person, any other
firm, or corporation without previous consent in
writing from the City.

Additional Services: service

requirements outlined above describe the

The general

minimum work to be accomplished. Upon final
selection of the vendor, the scope of service may
be modified during negotiations with the City.

Public Records and Right to Submitted
Proposals: All proposals, inquiries, responses,
or correspondence related to or in reference to
thisrequest for proposals, and allreports, charts,
exhibits,
documentation submitted by the vendor will

displays, schedules, and other
become the property of the City when received.
The City of West Hollywood

California law regarding the disclosure of public

is subject to

records. Vendors must clearly identify any
information they regard as proprietary in the
information should be
“Confidential.”
is proprietary within the

proposal. Any such

marked “Proprietary” or

Information that
meaning of California law will be withheld from
All  other

any public records

information is subject to disclosure.

requests.




Termination of Contract: The contract will
provide that the City reserves the right to
terminate the contract at any time upon prior
written notice of the City’s intent to terminate the
contract. Causes for termination of the contract
may include but are not limited to any one of the
following: failure to promptly and faithfully
in this RFP;
violation of any law; failure to cooperate upon

provide the services required
receiving any reasonable request for information
or service; and improper actions of the firm
officers or employees which, in the opinion of the
City, would adversely affect the City’s interest.
The contract may be terminated by the vendor
upon a 30-day written notice.

Right to Request Additional Information:
During the evaluation process, the evaluation
committee reserves the right, where it may serve
the City’s best interest, to request additional
information or clarifications from Event
Producers, or to allow corrections of errors or
omissions. At the discretion of the evaluation
committee, vendors submitting proposals may
be requested to make oral presentations as part

of the evaluation process.

Conflict of Interest: If areal or perceived conflict
of interest exists with the submission of a
proposal or would exist if the vendor entered into
a contract with the City for the services in this
proposal, full details should be included in the
submission, including a plan to manage the
conflict of interest.

Undue Influence: The firm declares and
warrants that no undue influence or pressure is
used against or in concert with any officer or
employee of the City in connection with the

award of this RFP, including any method of

Additional Information

coercion, confidential financial arrangement, or
financial inducement. No officer or employee of
the City will receive compensation, directly or
indirectly, from firm,
employee or agent of the firm, in connection with

the award of the Agreement or any work to be

or from any officer,

conducted as a result of the Agreement.
Violation of this Section shall be a material
breach of the Agreement entitling the City to any

and all remedies at law of in equity.

City Policies for Service Contractors: It is
recoghized that the formal
agreement between the firm and the City will be

basis of any

a contract rather than a proposal. The City
maintains various policies related to contractual
service providers. Among  these are
antidiscrimination, a living wage, and equal
benefits policy. By submitting proposals, firms
are indicating that they are prepared to comply
with City ordinances and policies. The City’s
standard contractual agreement, Attachment A,
requires the selected vendor to comply with

these policies.







